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“This guidance document is advisory in nature but is binding 
on an agency until amended by such agency. A guidance 
document does not include internal procedural documents 
that only affect the internal operations of the agency and 
does not impose additional requirements or penalties on 
regulated parties or include confidential information or rules 
and regulations made in accordance with the Nebraska 
Administrative Procedure Act. If you believe that this 
guidance document imposes additional requirements or 
penalties on regulated parties, you may request a review of 
the document.” 
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Policy: To ensure a licensee in a Family Child Care Home I or a primary provider in a 
Family Child Care Home II has completed a business module developed by 
the Early Childhood Training Center (ECTC).   

 

 

 

 

 

 

 

 
 

 

 

Purpose:  To ensure any proposed equivalent to completion of the business module is 
approved by the Department.  

Scope: The scope of this standard operating procedure lies within the Division of 
Public Health Licensure Unit. 

Responsibilities:  Staff have various responsibilities for ensuring a business module of training is 
completed by the licensee or primary provider.  

Definitions:  N/A 

Procedure: The Office of Children’s Services Licensing will accept, in the form of an 
official written transcript, the following equivalencies for Business 
Management Training:  

Education/Training Option 

 Completion of a course/class in Early Childhood Administration obtained from an accredited 
institution of higher learning.  Institutions include those programs which offer an Associate’s (2 
year) or Bachelor’s (4 year) degree.  

 Completion of Getting Down to Business Training or Child Care Center Management Training 
developed by the Early Childhood Training Center (ECTC).   

Experience Option 

 At least 5 years of consecutive experience as the primary provider in a licensed Family Child Care 
Home I or II AND the licensed facility was not subject to a discipline, whether imposed or withdrawn 
during that time period; OR  

 At least 5 years of consecutive experience as a Director of a licensed child care center or preschool 
program; AND the director or facility was not subject to a discipline, whether imposed or withdrawn 
during the time the individual served as director.   

Expected Results/Measurements:  Licensees and primary providers will meet either Business 
Management training or equivalency requirements.  

References: 391 NAC 1-006.04C 
  391 NAC 2-006.04C 

Revision History:  New 4/10/2017 
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